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1. O6mue MoJI0KEHHS

1.1. Ilensto mammoro IlomoxeHms ABIETCA 3allUTa IEepPCOHATBHEIX JJAHHBIX
paGOTHUKOB ~ MYHHIMIIAIBHOIO OIOKETHOTO  JIOIIKOJIBHOTO ~ 06pa30BaTENLHOTO
yapexzerus «JleTckuit can «mamxa» c. Jlarrax Hoxaii-FOpTOBCKOTO MYHHUIUIIATIBHOIO
paiiona» (mamee — JIOY) OT HEecaHKIMOHMPOBAHHOTO JOCTYId, HENpaBOMEPHOI0 HX
WCITIOJIb30BaHMs WIIH yTPaThL.

~ 1.2. Hacrosmee ITonoxenue pa3paboOTaHO HA OCHOBaHHH crareit Koncrurynuu PO,
TpymoBoro kozekca PO, Komekca P® 06 aaMUHHUCTPATHBHBIX IpaBOHAPYIICHUAX,
I'paxIaHCKOTO KOZAEKCa P®, VronoBHOro KOIeKca P®, a taxke DenepanbHOro 3aKOHA
«06 urdopmarmy, HHGOpPMATH3AMH 1 3aIATE UH(OOPMALIUL

1.3. TlepcomaibHble [aHHBIC OTHOCATCA K KaTeropuu KOHGHIEHIHATEHON
nHpopManuu. Pexum KOH(UIEHIMATEHOCTH IEPCOHANBHBIX  NaHHBIX CHHMaeTcsi B
citydasx OOe3NHYMBAHMS HIIM IO HCTEHCHHUH 75 ner cpoka XpaHEHWs, €CIli MHOE HE
OIpeieNIeHO 3aKOHOM.

1.4. Hacrtosmee IlonoeHue YTBEPXKIACTCA W BBOJMTCH B JIeUCTBUE IIPHKA30M
zapenytomeit JJOY u sABIA€TCA 00s3aTeNIbHBIM I MCIIOJTHEHHS BCEMH paboTHUKAMH,
MMEIOIIMMH OCTYII K TIEPCOHATBHBIM JIAHHBIM COTPYIHUKOB.

2. TloHsiTHE H COCTAB NEPCOHAJIBHBLIX TaHHBIX

2.1. TlepcoHaIbHBIE TAHHBIC paboTHHKa - HHPOpMAIKs, HeoOxoauMast paboToIaTeNro
B CBA3M C TPYHOBBHIMH OTHOLICHMAMH H KaCarolIHeci xoukpeTHoro paborauka. ITox
uHpopManyeil O paGOTHHKAX MOHUMAIOTCHA cBelleHMss O (akrax, COOBITHAX M
0GCTOSTENBCTBAX KHU3HHM PAOOTHHKA, TIO3BOJISIOIINC MeHTAGUIIPOBATH €TI0 JIUIHOCTE.

2.2. B cocTaB mepcoHaIbHBIX JaHHBIX pa6orauka JIOY BXOZAT:

- aHKeTHBIe U OuorpaduiecKue TaHHbIC; '
- 00pa3oBaHUE,

- CBEJICHHS O TPYAOBOM U OOIIEM CTaXe;

- CBEJICHUS O COCTaBE CEMBbH,

- IaCIIOPTHBIE TaHHBIC;

- CBE/ICHHS O BOMHCKOM Y4€TE;

- cBeJleHHs O 3apaboTHOM MIaTe COTPYAHHKA,

- CBeJIeHHs O COLUAIBHBIX JIBIOTAX;

- CIIENIHAJIBHOCTE;



- 3aHMMaeMast IOJKHOCTb;

- HUINYNE CYUMOCTEH;

- aJJpec MeCTa KUTEIbCTBA;

- TOMaITHu# TenedoH;

- MeCTO pabOThI WK y4eObl YWICHOB CEMbH U POJICTBEHHUKOB,;

- XapaKTep B3aUMOOTHOILIEHUN B CEMbE;

- coZIep>KaHue TPYJ0BOTO JOrOBOPA,;

- COCTaB JIEKJIAPUPYEMBIX CBEICHUN O HAIMYMUU MaTEepPUATbHBIX [IEHHOCTEH;
- coZiepKaHue JeKapaliy, MoJjaBaeMoi B HaJOTOBYIO HHCIIEKIIHIO;

- IO/UTMHHUKY ¥ KOMIUHU MIPUKA30B 110 JUYHOMY COCTaBY;

- TUYHBIC JIej1a U TPYIOBbIE KHUKKHU COTPYTHUKOB;

- OCHOBAHUS K MpHUKa3aM 10 JINYHOMY COCTaBYy;

- Jlena, cojepiallue MaTepHalibl MO TOBBIIMICHUI0 KBATHU(PHUKAIUMU U TMEPETOArOTOBKE
COTPYJIHUKOB, UX aTTECTAIIMH, CITy’>KEOHBIM PacClIeIOBaHHSIM;

- KOITUW OTYETOB, HAIIPABIIIEMbIE B OPTaHbl CTATUCTHKH.

2.3. JlokymeHTbl, ykazaHHble B 1. 2.2. Hactosamero Ilomoxkenus, SBISIOTCA
KOH(UICHIINATBHBIMH, XOTSI, YYUTHIBas MX MacCOBOCTh M €IMHOE MECTO OO0pabOTKH U
XpaHEHUs - COOTBETCTBYIOIIHNM rpr OrpaHUYCHHS HA HUX HE CTaBUTCH.

3. O0padoTKa NepcoHAJIbLHBIX TaHHBIX

3.1. Tlon oOpaboOTKOI MEPCOHANBHBIX JAHHBIX PAOOTHUKA MOHUMAETCA MOJyYCHHE,
XpaHeHue, KOMOWHMpPOBaHME, Ieperada WIM Jr00e  Jpyroe  HUCIHOJIb30BaHUE
MEPCOHANIbHBIX JJAHHBIX PAOOTHHUKA.

3.2. B nensax obecrnieyeHus npas U cBOOO]] YeIOBEKa U IpakJlaHWHA pab0OTOIaTeNh U
€ro TMpEeJCTAaBUTENU TMpU O00pabOTKE TMEePCOHATBHBIX JAaHHBIX pPAOOTHUKA OOS3aHBI
coOm01aTh CieayIore 001ue TpeOOBaHUS

3.2.1. OO6paboTka MEpPCOHATBHBIX JAHHBIX PAOOTHHKA MOMKET OCYIIECTBISTHCS
UCKITIOYUTENIFHO B IEJSAX OOECHedeHus COOMIO/IEHUSI 3aKOHOB M HMHBIX HOPMATHUBHBIX
MPAaBOBBIX AaKTOB, COJNEWUCTBUA paOOTHHKAM B TPYAOyCTpOWCcTBEe, OOy4YeHHH U
MPOJIBMIKEHUH M0 CIIyk0e, oOecrieueHus JIMYHOM 0e30macHOCTH PabOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KAY€CTBA BHITIONHSAEMOU pabOThI M 00ECTICUeHNsI COXPAaHHOCTH UMYIIIECTBA.

3.2.2. Ilpu onpenenennn o0bemMa U coaepk aHus, 0o0pabaThIBaeMbIX MEPCOHATBHBIX
JaHHBIX pabOTHHKA paboTodaTeNlb JIODKEH PYKOBOJCTBOBaThcs  KoHCTUTyIHEH
Poccuniickoit @eneparuu, Tpya0BbIM KOACKCOM U HHBIMH (e/IepaaTbHBIMI 3aKOHAMH.

3.2.3. TlomyyeHue mnepcoHAIbHBIX MAaHHBIX MOXET OCYHIECTBISTHCA KaK IyTEM
MPEACTABICHUS X CAMUM PAOOTHUKOM, TaK M ITyTEM TOJIYYSHUS UX U3 UHBIX UCTOYHUKOB.

3.2.4. llepcoHanbHble JaHHBIE CJEIyeT TMOdy4daTb Yy Hero camoro. Ecmu
NepCOHANbHbIE JaHHbIE PAOOTHHKA BO3MOKHO TOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO
PabOTHUK JOJKEH OBITh YBEJOMIICH 00 3TOM 3apaHee, U OT HEro JOKHO OBITh MOTYyYEHO
MUChbMEHHOE coryacue. PaboTomarenb JOOMKEH COOOMMTh pPabOTHUKY O IEJsIX,
MpeIoiaraeMbIX UICTOYHUKAX M CTIOCO0aX TOMyUeHUs IePCOHATBHBIX JTaHHBIX, a TAKKE O
XapakTepe MOJUIeKAIINX TOMYyUYEHHUIO TMEPCOHANBHBIX AHHBIX W TIOCIEACTBHUSX OTKa3a
paboTHUKA AaTh MMCAMEHHOE COTJIaCHe Ha UX MOJIyYCHHE.

3.2.5. Paboromarens He MMeEEeT MpaBa MOJy4aTb M oOpadaThiBaTh NEPCOHAIBHBIC
JTaHHBIE pa0OTHHUKA O €r0 TOJUTHYECKHX, PEIUTHO3HBIX U UHBIX YOSKICHUSX W YaCTHOU
KU3HU. B ciyyasix, HEMOCPEJACTBEHHO CBS3aHHBIX C BOMPOCAMHU TPYAOBBIX OTHOIICHHHH,
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JIAHHBIC O YaCTHOW >KM3HHM paOoTHHMKA (MH(pOpMAIMS O >KU3HEACITEIBHOCTH B cdepe
CEMCHHBIX OBITOBBIX, JIUMYHBIX OTHOIICHHWH) MOTYT OBITh TOJY4YeHBI W 0OpabOTaHBI
paboTo1aTeNeM TOJIBKO C €r0 MUCbMEHHOTO COTJIACHSI.

3.2.6. Paboronarenr He MMeEET MpPaBO MOJydaTh U 0OpabaThIBaTh MEPCOHAIBHBIC
JaHHbIE paOOTHUKA O €ro YJIEHCTBE B OOIIECTBEHHBIX OOBEAUHEHHUSAX WIH €ro
npo(CoO3HOM  ACSATENPHOCTH, 3a  HMCKIIOUYEHHEM  CIIy4aeB, MPEeayCMOTPEHHBIX
benepalbHBIMI 3aKOHAMH.

3.3. K o6pabotke, nepenave U XpaHEHHUIO MIEPCOHATIBHBIX JAHHBIX PAOOTHUKA MOTYT
UMETH 0CTyI coTpyaHuku J10V:

- Oyxrainrep;

- IEJIONIPOU3BOIUTED;

- MEJIMIIUHCKUYN paOOTHUK;
- CTapIINil BOCIUTATEIIb,

- 3aBEIYIOLINN XO35UCTBOM.

3.4. Wcnonp30BaHue TIEPCOHATBHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHH C
IIEJISIMU, OTIPEICTUBIITUMH UX MTOTyICHUE.

3.4.1. TlepconanpHBIC TaHHBIE HE MOTYT OBITh MCITOJIB30BAHBI B IEISAX MPUINHCHUS
MMYIIECTBEHHOTO W MOPAJBHOTO BpeAa TpaxkaaHaM, 3aTPyIHEHHUS pealu3alii MpaB U
cB0oOOa rpaxnaH Poccuiickoit ®enepanuu. OrpaHnuueHue npas TpaxzaaH Poccuiickoi
@enepanid  Ha  OCHOBE  HCHOJB30BaHUS HMHPopManmud 00 HMX  COLMAIBHOM
IIPOMCXOXKJICHUU, O PACOBOW, HALMOHAIBHOW, SI3bIKOBOM, PEIUTMO3HOM M MAPTUHHOU
MIPUHAJICKHOCTH 3aIMPEIICHO U KapaeTcsi B COOTBETCTBUU C 3aKOHOAATEIILCTBOM.

3.5. Ilepenaya mepcoHaIbHBIX JAHHBIX PAOOTHHKA BO3MOXHA TOJBKO C COIJIACHS
pabOTHUKA WIIM B CITy4YasiX, IPSIMO MPETYyCMOTPEHHBIX 3aKOHOIATEIHLCTBOM.

3.5.1. Tlpu mnepenave mMEpPCOHANBHBIX JAaHHBIX PaOOTHUKA PabOTOMATENH JOJKEH
coOI0/1aTh CleAyIoIre TPEOOBAHMS:

- HE CcOoOOIIaTh MEepCOHATIbHBIC JIaHHbIE PAaOOTHUKA TPEThEeW CTOPOHE 0€3 MUCHMEHHOTO
cormacus paOOTHHMKA, 3a HMCKIIOYCHHEM CIIydaeB, KOTJa 3TO HEOOXOIWMO B IENIX
MPEAYNPEKACHUS] yTrpo3bl JKU3HU M 3J0pPOBBIO PabOTHWKA, a TakkKe B Ciydasx,
YCTaHOBJICHHBIX (eZIepaTbHBIM 3aKOHOM,

- He co0o0IIaTh TEepCOHANbHBIE IaHHBIE PAOOTHUKA B KOMMEPYECKHX IeNsix 0e3 ero
MUCHMEHHOTO COTJIACHS,

- TIPEeIYIPEANTH JINII, TIOJYJArONINX NEPCOHATBHBIC JaHHBIC PaOOTHWKA, O TOM, YTO JTH
JAHHBIE MOTYT OBITH WCIIOJIB30BAHBI JIUIIL B IIENAX, JJIs KOTOPHIX OHU COOOINEHBI, U
TpeOOBaTh OT JTHX JIWI[ MOATBEPKACHUS TOTO, YTO 3TO NpaBmiIo coOmoaeHo. Jluia,
MOJIy4aronue TIEPCOHANbHBIE JIaHHBbIE pPAOOTHWKA, O00s3aHbBl COOIO/AaTh  PEXUM
cekperHocTd (KOH(DUACHIMANBHOCTH). JlaHHOE MMOJIOKEHHE HE pacmpoCTpPaHsIeTCs Ha
OOMEH TIePCOHANBHBIMU  JIAaHHBIMH  PA0OTHUKOB B  TOPSAKE, YCTAaHOBJICHHOM
(dhenepaabHBIMU 3aKOHAMH,

- pazpemiatb JOCTYIl K TIEPCOHAIBHBIM JaHHBIM PAOOTHHKOB TOJBKO CHEIHATBHO
YIIOJITHOMOYCHHBIM JIMIIAM, OIPEACICHHBIM IPUKA30M TI0 OpTraHW3allid, TPH STOM
yKa3aHHBIC JIWIA JIOJDKHBI WMETh IMPABO IMOJyYaTh TOJBKO T€ TEPCOHAIbHBIC JTaHHBIC
pabOTHHKA, KOTOPHIE HEOOXOIUMBI ISl BBITIOJTHEHUSI KOHKPETHBIX (DYHKITUH;

- HE 3aIpamrBaTh HHHOPMAITUIO O COCTOSTHUU 3/I0POBbsI PAOOTHHKA, 32 UCKIIFOUEHUEM TEeX
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CBEJICHMM, KOTOpBIE OTHOCSATCS K BONPOCY O BO3MOXHOCTH BBINIOJHEHMSI PAOOTHUKOM
TPYI0BOU (HYHKIIUHY,

- Iepe1aBaTh NMEePCOHANbHBIE TaHHbIE PAOOTHUKA PECTABUTENISAM PAOOTHIUKOB B MOPSAKE,
yCTaHOBJIEHHOM TpynOBBIM KOJEKCOM, U OTPaHUYUBATh ATY MUH(POPMAIMIO TOJIBKO TEMHU
NEPCOHANBHBIMU JTAHHBIMH PAaOOTHHKA, KOTOpPbIE HEOOXOAMMBI ISl  BBIIOJIHEHUS
YKa3aHHBIMU MPEJCTABUTEIAMU UX (DYHKIIUH.

3.5.2. Ilepenaua mepcOHaNBHBIX JAHHBIX OT JEpKaTeNs WIH €ro IMpeacTaBUTENeH
BHEITHEMY TOTPEOUTETI0 MOXKET JOMYCKaThCsl B MHUHHMAJIbHBIX O0OBbEMax W TOJBKO B
LEJAX BBIIOJHEHUS 3a/ay, COOTBETCTBYIOIIMX OOBEKTHBHOW MpUYMHE cOOpa 3TUX
JTaHHBIX.

3.5.3. [lpu mepenaue mepCcoOHANBHBIX MAHHBIX PAOOTHHMKA MOTPEOUTENAM (B TOM
YHCIIe U B KOMMEPYECKUX IEINIAX) 3a MpeNeNbl OpraHu3alii padoToAaTeNb HEe JTOJDKEH
cOOOIaTh 3TU JaHHbIE TPEThEl CTOpOHE 0€3 MUCBMEHHOro coryiacus pabdOTHUKA, 3a
UCKJIIOYEHHEM CITy4aeB, KOI'/la 3TO HEOOXOAMMO B LIEJSAX MPEAYNPEXKIECHUS YTPO3bl KUZHU
Y 3JI0POBBIO PAOOTHHKA UJTU B CITydasix, YCTAHOBIECHHBIX ()eiepaibHbIM 3aKOHOM.

3.6. Bce wmeppl KOHPHUAECHIIMATHHOCTH TpH cOope, 00paboOTKe U XpaHEHHUU
MEPCOHANBHBIX JAHHBIX COTPYJHHKA PACIPOCTPAHSIOTCS Kak Ha OyMakHbIe, TaK M Ha
AIIEKTPOHHBIC (aBTOMATU3UPOBAHHBIC) HOCUTEIN WH(POPMAIIHH.

3.7. He momyckaetcs oTBeuaTh Ha BOIPOCHI, CBSI3aHHBIE C Mepeaadeii mepcoHaIbHON
uH(popmanuu 1o tenedony.

3.8. XpaHeHHEe NEPCOHANbHBIX JaHHBIX JOJDKHO TPOUCXOAUTH B MOPSAKE,
HCKJIIOYAIOUIEM UX YTpaTy WK UX HEIIPaBOMEPHOE HUCIIOJIb30BAHNUE.

3.9. IIpu npuHATHN pEelIeHUH, 3aTparuBaroINX UHTEPECHl paOOTHUKA, pabOTONaTENb
HE MMEET MpaBa OCHOBBIBATHCS HAa IEPCOHAJBHBIX JaHHBIX PAOOTHHKA, MOJYyUYEHHBIX
UCKJIIOYUTENIbHO B pe3yJbTaTe UX aBTOMATH3UPOBAHHOM OOpabOTKH WIIM 3JIEKTPOHHOIO
noisydyeHus. Paboromarens  yuyuThIBa€T  JIMUHbIE ~ KauyecTBa  pabOOTHUKA,  €ro
no0pocoBecTHBIN U 3(HEKTUBHBIN TPYI.

4. JlocTyn K NePCOHATbHBIM JaHHBIM
4.1. BHyTpeHHHMIA JOCTYH (OCTYI BHYTPU OpraHU3aIHH).
4.1.1. IIpaBo goctyna K NepcOHAIbHBIM JaHHBIM COTPYIHUKA UMEIOT:
- 3apeytommii JIOY;
- JpyrHe COTPYAHUKH OpraHW3allid TpPH BBIIOJHEHUH WMH CBOUX CITY>KEOHBIX
00s3aHHOCTEM.

4.1.2. Tlepeuenb nul], UMEIOLUX JOCTYN K MEPCOHAIBHBIM JTaHHBIM PaOOTHHUKOB,
omnpeesieTcs: npuka3zoM 3aseaytouero JOVY.

4.2. BHemHu JOCTYII.

4.2.1. K uncny mMaccoBbIX MOTpeOUTENEl MEepCOHAIbHBIX JAHHBIX BHE OpraHU3allH
MO>KHO OTHECTH rOCYJapCTBEHHBIE U HETOCYJapCTBEHHbIE (PYHKIIMOHATIBHBIE CTPYKTYPHI:

- HAJIOTOBbI€ MHCTICKIINH;

- IPaBOOXPAHUTEIbHbBIE OPTaHbl;

- OpraHbl CTAaTHUCTUKH;

- CTPaxOBBIC ar€HTCTBA,

- BOGHKOMATHI,

- OpraHbl COIMAIFHOTO CTPaXOBaHUS,



- IEHCUOHHBIE (POH]IBI,
- TOAPA3ACIICHNAS] MYHHUIIATTAIEHBIX OPTaHOB YIIPABJICHHUS.

4.2.2. Hap30pHO-KOHTPOJIbHBIE OPTaHbl MMEIOT JOCTYN K HH(POpPMAIMU TOJBKO B
cdepe cBOCH KOMIIETEHITUH.

4.2.3. Opranm3aiud, B KOTOPbIE COTPYAHHK MOKET OCYIICCTBIISITH MEPEUUCICHHS
JICHE)KHBIX CPEJCTB (CTpaxoBble KOMITAHWH, HETOCYIapCTBEHHBIC ITEHCHOHHBIC (OH/IBI,
OJIarOTBOPHUTEIIBHBIC OPTAHHU3AINH, KPEAUTHBIC YUPEIKIACHHS), MOTYT MOJYYHUTh JOCTYI K
MIEPCOHAILHBIM JaHHBIM PAOOTHHUKA TOJBKO B CIy4Yae €ro MMCbMEHHOTO pa3perieHusl.

4.2.4. JIpyrue opraHu3aIiyu.

CBenenust o paloTaronieM COTPYAHUKE WU YK€ YBOJEHHOM MOTYT OBITh
NPEeIOCTaBIEHbl JIPYrOM OpraHU3alMi TOJBKO C MHUCBbMEHHOTO 3arpoca Ha OlaHKe
OpraHu3alky, ¢ TPUIOKEHUEM KOITMK HOTApUAJIbHO 3aBEPEHHOTO 3asiBJICHUS paOOTHUKA.

[lepcoHasibHBIE JAaHHBIE COTPYAHHMKA MOTYT OBITh IPEIOCTABICHBI POJCTBEHHUKAM
WJIM YJIEHAM €r0 CEMbH TOJIBKO C MUCHbMEHHOTO Pa3pellIeHUs CaMOro COTPYIHUKA.

B ciywsae pasBoma ObiBmas cympyra (Cympyr) HMEIOT IpaBO OOpaTHUTBhCS B
OpraHU3aIMI0 ¢ MTUCHMEHHBIM 3allPOCOM O pa3Mepe 3apabOTHOW IUTaThl COTPYIHHKA 0e3
ero coracus (YK PO)

5. 3amuTa NepcoHAJIbHBIX TAHHBIX

5.1. Tlox yrpo3oil WM OMACHOCTHIO yTPATHl MEPCOHATBHBIX JTAHHBIX ITOHUMACTCS
SAMHUYIHOC MJIM KOMIUIEKCHOE, peaJbHOE WA MOTEHITMAIbHOE, aKTHBHOE WIIH ITaCCHBHOC
MPOSIBIICHUE 3JIOYMBIIUICHHBIX BO3MOXHOCTEH BHEIIHUX WM BHYTPEHHHX HCTOYHUKOB
yIrpo3bl CO3/1aBaTh HEOJArompusTHbIE COOBITHS, OKAa3bIBaTh JI€CTAOMIM3UPYIOIICe
BO3JICHCTBHUE HA 3alUIIAEMYI0 HHPOPMAIIHIO.

5.2. Puck yrposel 00biM HHGOPMAIIMOHHBIM pecypcaM CO3[al0T CTUXUNHBIC
0encTBUS, IKCTpEMaIbHbIE CUTYallUH, TEPPOPUCTUUECCKUE IEUCTBUSI, aBAPUH TEXHUUECKUX
CpPEICTB MW JIMHUN CBSA3W, Jpyrue OOBEKTHBHBIE OOCTOSITENHCTBA, a TaKKe
3aMHTEPECOBAHHBIE U HE3aWHTEPECOBAaHHBIC B BOSHUKHOBEHHUH YTIPO3bI JIMIIA.

5.3. 3ammTa  NEepPCOHAJIBHBIX  JIAHHBIX  TPEACTaBISIET  COOOM  KECTKO
pETJIAMEHTHPOBAHHBIN M JTUHAMHUYECCKU-TEXHOJOTHYCCKUN TMPOIIECC, MPETyPeKIAr0NTUI
HapyIIeHWe JOCTYIMHOCTH, IIEJIOCTHOCTH, JOCTOBEPHOCTH W KOHQUICHIINATHLHOCTH
MIEPCOHAIIBHBIX JAHHBIX U, B KOHEYHOM CYETE, 0OCCIICUMBAIONINI JOCTATOYHO HAJACKHYIO
O0e3omacHOCTh HMHGOPMAIMK B TIPOIECCE YIPABICHYCCKOM ¥ TPOW3BOJCTBCHHOU
NESATETHHOCTH KOMIIAaHHH.

5.4. 3ammuTta TMNEPCOHATBHBIX JAHHBIX pPAO0OTHHKA OT HEMPABOMEPHOTO WX
WCIIOJI30BAaHUS WM yTpaThl JOJDKHA OBITH oOecredeHa padoTojaTesieM 3a CYET ero
CPEIICTB B MOPSIKE, YCTAHOBICHHOM (heJiepaIbHBIMU 3aKOHAMM.

5.5. «BHYTpEeHHsIS 3aIuTa»

9.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKIIMOHUPOBAHHOI'O JOCTyNa K MEPCOHAJIbHBIM
JAHHBIM SIBIISIETCA, KaK MPaBWIO, TMEPCOHAJ, paloTaromuil ¢ JOKyMEHTaMu W 0Oazamu
JTaHHBIX. PermameHTamusi a0CTynma TMepcoHania K KOH(PUIACHITMATHHBIM CBEICHHSIM,
JOKyMEHTaM ® 0a3aM JaHHBIX BXOJWT B YHCIO OCHOBHBIX  HaIPaBJICHHM
OpraHW3allMOHHON 3amuThl WHGOPMAIMK W TpeIHa3HA4YeHa [JIS  pa3rpaHUYCHUS
MTOJTHOMOYHH MEXTy PYKOBOJIUTEISIMHU M CIICIIHAIMCTAMH OPTaHU3aIiH.
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5.5.2. Jlns obecrnieueHuss BHYTPEHHEH 3aIlUThI MEPCOHATBHBIX JTAHHBIX PaOOTHUKOB
HE00XOANMO COOIIOIATH PAJ MEP:

- OTpaHWYEHHUE W PErIAMEHTAINS COCTaBa PabOTHUKOB, (DYHKITMOHAIBHBIE O0S3aHHOCTU
KOTOPBIX TPEOYIOT KOH(MUIECHITNATLHBIX 3HAHUH,

- CTporoe m30MparesbHOe U 00OOCHOBAHHOE paclpeesieHne JOKyMEHTOB W WH(popMaIuu
MEXIy paOOTHHUKaMU,

- panMoHAJILHOE pa3MeIeHrne pabounx MeCT pabOTHHUKOB, PU KOTOPOM HCKITIOYATIOCHh OBl
OECKOHTPOIBLHOE UCIIOIL30BAHNE 3alIHUIaeMON HH(HOpPMAITUH,

- 3HaHHE PaOOTHUKOM TpeOOBaHUI HOPMATUBHO-METOAMYECKUX JOKYMEHTOB IO 3alllUTe
uH(bOpMAaIUU U COXPAaHEHUH TalHBbI,

- HalM4yue HEOoOXOJUMBIX YCJIOBHI B MOMEIICHUH IJIsi pabOThl ¢ KOHPUACHIIMATbHBIMU
JOKyMEHTaMU U 0a3aMu JaHHBIX;

- OTIpe/IeJICHHE U PerJIaMEHTAIIHs COCTaBa PAOOTHUKOB, MMEIOIIMX MPaBo JocTyna (BXo/a)
B [TIOMEIIEHUE, B KOTOPOM HaXOJUTCS BEIYMCIUTEIbHAS TEXHUKA;

- OpraHu3aIys MopsIKa YHUUTOXKCHHSI HHPOPMAIIHH;

- CBOCBPEMEHHOC BBISBICHUC HApPYIICHUS TPEOOBAHWH pa3pEIIUTEIBHON CHCTEMBI
nocTyma pabOTHUKAMH TTOPA3CIICHHUS;

- BOCHHUTATENbHAS W Pa3bICHUTEIBHAs paboTa ¢ COTPYIHHUKAMH TOAPA3ACICHUS TIO
MPEAYNPEKACHAIO yTPAThl IIEHHBIX CBEACHWM TpU paboTe ¢ KOHPUICHIINATHLHBIMHU
JTOKyMEHTaMH.

5.5.3. 3ammTa nepcoHaNbHBIX TAHHBIX COTPY/IHUKA HA DJIEKTPOHHBIX HOCUTEIISX.

Bce mnamku, cojepskaiue TEpCOHANBHBIE JaHHBIE COTPYJHHUKA, JODKHBI OBIThH
3aIUIIEHBI TAPOJIEM.

5.6. «BuemHas 3ammra»

5.6.1. Hns 3aIUTHI KOH(DUIEHIIUATEHON uHbopmaIuu CO3JIal0TCs
1eJIeHaNpaBIeHHbIC HEOIaronpHUsATHBIC YCIOBHS U TPYIHOIPEOAOTUMBIEC TPETISITCTBUS IS
JUIA, TBITAIOMIETOCS COBEPIIUTh HECAHKIIMOHWPOBAHHBIM JOCTYNl ¥ OBJIAJCHUE
uHdopmarmenr. Ilenpto W pe3ynbTaToM  HECAHKIIMOHMPOBAHHOTO  JOCTyNa K
WH()OPMAITMOHHBIM pecypcaM MOXKET OBITh HE TOJIBKO OBJIAJICHUE IICHHBIMU CBEICHUSIMH H
WX WCIIOh30BaHNE, HO M X BUJIOM3MCHEHHUE, YHUUTOXKEHNE, BHECCHUE BHpYCa, MTOJAMCHA,
banscudukaIms coaepKaHusl PEKBH3UTOB TOKYMEHTA U JIp.

5.6.2. Ilog TOCTOPOHHMM JIMIIOM IIOHUMaeTcs Jo00e JHI0, HE HMEoIIee
HEIOCPEICTBEHHOTO OTHOIICHUS K JCATEIBHOCTH YUPEKIACHUS, MOCETUTETH, PAOOTHUKH
JIPYTUX OpPraHU3allMOHHBIX CTPYKTyp. [locTopoHHme nuIla HE OJDKHBI 3HATH
pacmpenenenue QyHKIUNA, paboune MPOIECChl, TEXHOJIOTHIO COCTABJICHUS, OPOPMIICHUS,
BEJICHUS U XPAaHCHUS JTOKYMEHTOB, Je]I U pab0YnX MaTeprasoB.

5.6.3. Jlns obGecriedueHrs] BHENIHEW 3alllUTHl MEPCOHATBHBIX JAHHBIX COTPYIHUKOB
HE0OXOAMMO COOJTIOIATH PSIJT MEP:

- IPOMYCKHOM PEXKUM YUPEKICHHUS;

- TEXHUYECKUE CPEICTBA OXPAHbI, CUTHAIU3AIINH,

- IOPSA0K OXPAHBI TEPPUTOPHH, 3TAHHH, TOMEIICHUH, TPAHCIIOPTHBIX CPE/ICTB;

- TpeOOBaHMS K 3aIUTe HHOOPMALIMU TPU UHTEPBHIOMPOBAHUH U COOECEIOBAHUSX.

5.7. Bce nuna, cBs3aHHBIE C TIOJyYCHUEM, 00paOOTKOM M 3aITUTON MTePCOHATBHBIX
JTAHHBIX, 00s3aHBI MTOATUCATH 00S3aTEIBCTBO O HEPA3TJIAICHUH TIEPCOHATBHBIX JaHHBIX



PabOTHUKOB.

5.8. 1o BO3MOKHOCTH TIEPCOHATILHBIC TAHHBIE 00E3TMYNBAFOTCS.

5.9. Kpome wMep 3ammTBl  MEPCOHATBHBIX  JIAHHBIX,  YCTAHOBIIEHHBIX
3aKOHOJATEILCTBOM, paboTomarelyd, paOOTHUKM UM HUX M[PEACTABUTEIU  MOTYT
BBIPa0ATHIBATh COBMECTHBIE MEPHI 3AIIUTHI MEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

6. [IpaBa u o0s3aHHOCTH PAa0OTHHKA

6.1. BakperuieHue npaB pabOTHUKA, PETIAMEHTHPYIOIIUX 3aIUTY €ro MepCOHATIbHBIX
JAHHBIX, 00ECIIEYNBAET COXPAHHOCTH TIOJTHON W TOYHOU MH(POPMAITUU O HEM.

6.2. PaGorauku JIOY u uX MpeacTaBUTENIM JTOJDKHBI OBITH O3HAKOMIICHBI IO
pacmucKy ¢ JOKyMEHTaMu OpraHM3allid, YCTaHABIMBAIOIIMMH MOPSAOK 00pabOTKU
NEPCOHANBHBIX JaHHBIX PaOOTHUKOB, a Takke 00 HUX MpaBax U OOS3aHHOCTSIX B JTOU
obnactu.

6.3. B memsx 3amuThl MEPCOHANBHBIX JAaHHBIX, XPaHAMIMXCA y paboTomaTens,
pabOTHUK UMEET MPaBO:

- TpeOOBaTh MCKIIOUCHUS WJIM HCIPABJICHUS HEBEPHBIX W HEMOJHBIX MEPCOHAIBHBIX
JTaHHBIX;

- Ha CBOOOJHBIN OECIUIaTHBIN JOCTYN K CBOMM IEPCOHAIBHBIM JAHHBIM, BKJIIOYAsl IPaBo
Ha MOJyYeHHE KOMUM 000 3anucu, CoAeprKalllei MepCoHabHbIC TAHHbIC;

- MIEPCOHAJIbHBIC JAHHBIE OLICHOYHOTO XapaKTepa JIOMOJTHUTh 3asIBJICHUEM, BBIPAXKAIOITUM
€ro COOCTBEHHYIO TOUKY 3pEHUS;

- Ha COXPAaHEHUE U 3aIIUTYy CBOEH JIMYHON U CEMENHOU TANHBI.

6.4. PaboTHuk 00s13aH:

- mepenaBarb palbOTONATENI0 WM €ro MPEJCTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX MEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpyIoBBIM
KoziekcoMm PO.

- CBOEBPEMEHHO COO00IIaTh paboToIaTE N0 00 U3MEHEHUN CBOMX MEPCOHAIBHBIX TAHHBIX.

6.5. PaGoTHUKH cTaBIAT paboTomaTeNsl B H3BECTHOCTh 00 H3MEHEHUM (amMuiny,
MMEHH, OTYECTBA, JaThl POXKICHUS, YTO MOJY4YaeT OTPAXEHUE B TPYJOBOM KHHUIKKE Ha
OCHOBAHUM TPEJICTABICHHBIX TOKYMEHTOB. [Ipy HEOOXOAMMOCTH U3MEHSIIOTCS JaHHbIE 00
oOpazoBaHuH, npodeccuu, CnenuarTbHOCTH, MPUCBOCHUN HOBOT'O paspsiia U mp.

6.6. B mensax 3amuTel YaCTHOM XU3HU, TUYHONM U CEMEHHON TalHbI PaOOTHHKHU HE
JIOJKHBI OTKA3bIBAThCSI OT CBOETO IMpaBa Ha 00pabOTKy MEPCOHABHBIX JAHHBIX TOJBKO C
HX COIJIacHsl, TOCKOJBKY 3TO MOKET MOBJICYh MPUUMHEHUE MOPAIBHOTO, MAaTEPUATILHOIO
Bpe/a.

7. OTBETCTBEHHOCTH 32 pa3rJjanieHue KOHQUuIeHInAJIbHOI
HH(pOpMALNHU, CBSI3AHHOU C MEPCOHAIBLHBIMH TAHHBIMU

7.1. TlepconanpHasi OTBETCTBEHHOCTH - OJTHO M3 TJIABHBIX TPeOOBaHUI K OpraHU3aIlin
(YHKIIMOHUPOBAHUSI CHUCTEMBI 3aIUTHl TMEPCOHAIBHOW HHGPOpMAUU W 00S3aTEIHHOE
ycinoBue ooecniedeHust 3PHEKTUBHOCTH 3TON CUCTEMBI.

7.2. FOpunnyeckue u GU3NYECKUE JTUIA, B COOTBETCTBUH CO CBOMMU MOJTHOMOYHUSMU
BIIaJicloNMe MHGOpPMALUE O TpakJaHax, MOJyYarolllie W HCIOIB3YIOIINE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOIATENLCTBOM Poccuiickon dexepauuu 3a
HapyIlIeHUuEe PeKUMa 3alUThl, 00paObOTKHU U TOPsIIKA UCTIOIB30BaHUS dTOM HHPOpMAITUH.

7.3. PykoBoauTens, pa3pelialomnii JOCTyI COTPYAHUKA K KOHPUACHIIUATHLHOMY



JOKYMEHTY, HECET NIEPCOHATIbHYIO0 OTBETCTBEHHOCTH 32 JJAHHOE pa3pelIieHue.

1.4. Kaxnpii  cOTpyaHUK  OpraHu3ainud, MoAyvyawiul  amna  padoThl
KOH(UICHIINATBHBIM JOKYMEHT, HECET €IMHOJIIMYHYI0O OTBETCTBEHHOCTh 32 COXPAaHHOCTH
HOCHUTEJS U KOH(PHUIEHITHAIBHOCTh MH(POPMAITHH.

7.5. Jlunia, BUHOBHBIE B HAPYIICHUU HOPM, PETYJIUPYIOLIUX MOTydeHHE, 00paboTKy U
3aIUTY MEPCOHATBHBIX JTAHHBIX paboTHUKaA, HECYT JAUCHUILTHHAPHYIO,
aJIMMHHUCTPATHBHYIO, TPAXJaHCKO-TIPAaBOBYIO WM YrOJIOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBUHU C (peiepaibHBIMH 3aKOHAMH.

7.5.1. 3a HeucnoTHEHUE WJIM HEHAJJIeKAIlee UCIIOJIHEHHE PAOOTHUKOM I10 €ro BUHE
BO3JIO’KEHHBIX HA HETO 00SI3aHHOCTEH M0 COOJIIOICHUIO YCTAHOBJICHHOTO TOpsAIKa PabOThI
CO CBEICHMSIMH KOH(PUIACHIMAIBLHOIO Xapakrepa paboTojaTesb BIpPaBe MNPUMEHSThH
npenycMOoTpeHHbIe TpyJ0BBIM KOJIEKCOM TUCHUTIITMHAPHBIEC B3BICKAHUSI.

7.5.2. JI0JKHOCTHBIE JIKIIA, B 00S13aHHOCTh KOTOPBIX BXOJUT BEACHUE MEPCOHATBHBIX
JAHHBIX COTPYJHHUKA, O0s3aHBI OOECMEYUTh KaKJIOMY BO3MOXKHOCTH O3HAKOMJICHUS C
JOKYMEHTaMH M MaTepuajlaMy, HETMOCPEACTBEHHO 3aTPardBalOlIMMHU €ro IpaBa U
cBOOOABI, €clu HMHOE HE TMPEeayCMOTpEeHO 3akoHOM. HempaBoMepHBI OTKa3z B
NPEIOCTABICHUH COOpaHHBIX B  YCTAHOBICHHOM TIOPSAKE JOKYMEHTOB, JHOO
HECBOCBPEMEHHOE IMPEJOCTABICHNE TAaKUX JOKYMEHTOB WM HWHOM uWHMOpManuu B
ClIydasix, MPeayCMOTPEHHBIX 3aKOHOM, JIMOO MPEIOCTaBICHWE HEMOIHOW WU 3aBEOMO
JI0)KHOW MH(GOpPMAIIMU - BJICYET HAJOKEHUE Ha JOJDKHOCTHBIX JIMIl aJMHHHCTPATHBHOTO
mrpadga B pasMmepe, onpenensemoM — Koaekcom 00  agMUHUCTPAaTUBHBIX
MpaBOHAPYIICHUSX.

7.5.3. B coorBercTBUU ¢ ['pakJaHCKUM KOJEKCOM JIMIIA, HE3aKOHHBIMH METOJIaMU
MOJIYYUBIITUE WH(POPMAIIMIO, COCTABISIONIYIO CIYXEOHYIO TaifHy, 00s3aHbl BO3MECTHUTH
MPUYMHEHHBIC YOBITKH, TPUYEM TaKas ke 00sS3aHHOCTh BO3JIAraeTcs U Ha paOOTHUKOB.

7.5.4. YroioBHass OTBETCTBEHHOCTh 3a HAapyIICHHE HEMPUKOCHOBEHHOCTH YacCTHOU
KM3HU (B TOM YHUCIIC HE3aKOHHOE COOMPAHUE WM PACIPOCTPAHECHHE CBEJCHUN O YaCTHOM
KM3HM JIMIA, COCTABISIONICTO €r0 JIMYHYI WM CEMEHHYIO TaiHy, 0e3 ero corjacwus),
HEMPaBOMEPHBIA JOCTYIl K OXpPaHSIEMOW 3aKOHOM KOMIIBIOTEpHOM UH(pOpMaIH,
HEMPABOMEPHBIH OTKa3 B TPEJOCTABICHHUH COOPAHHBIX B YCTAHOBJICHHOM TMOPSIKE
JOKYMEHTOB M CBEICHHMH (€CIM 3TH JCSHHUS NPUYMHHUIN BpEJ IMpaBaM M 3aKOHHBIM
WHTEepECaM TPaXKJaH), COBEPIICHHBIC JUIIOM C HCIOJIb30BAaHHEM CBOETO CIIY)KEOHOTO
MOJIOKEHUS HakKa3bIBaeTcs mTpadoM, MO0 JTUIICHHEM IpaBa 3aHUMATh OIpeAeTICHHBIC
JOJDKHOCTH WJIM  3aHMMATbCA  ONPEIEICHHOM JESITeNbHOCThIO, JHOO apecToM B
coorBeTcTBUH ¢ YK PO,

7.6. HempaBoMepHOCTh NEATEILHOCTH OPraHOB TOCYJApPCTBEHHON BJIACTH U
opraHu3anuii 1Mo cOOpy W UCIOJIB30BAHUIO TIEPCOHATIBHBIX JAHHBIX MOXET OBITh
YCTaHOBJIEHA B CYZI€OHOM MOPSIIKE.



